
COMPLETING THE NIC/FFE ALLIANCE PARTNER APPLICATION
A STEP-BY-STEP GUIDE

If you are new to the Alliance Partner program, click the “No account? Signup here, then come back.” link to create your 
profile before completing the application.

Select the partnership level your company/organization would like to secure. You can select the same or different 
partnership level for each entity if desired, but do not need to select a level for each if you’d just like to secure a 
partnership for the NIC or FFE.
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If you would like to pay online with a credit card, click Pay Online. If you would like to receive an invoice and mail a 
check, click Pay by Check. We prefer payments via check, sent to the address on the invoice. This allows us to best use 
the resources of our members and partners.

The Company Description field is exactly what the NIC/FFE team will display on our website and social media/email 
communication (if applicable).

You must click the Lookup Company button for the information 
below to populate and move on to the next page of the form.

123-456-7890

123-456-7890

you@email.com

Griffith

Stewart

123-456-7890
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You current list of company/organization members will populate. You can edit their Role(s) and End Date(s) by hovering 
over the field and clicking the pencil icon. If you need to add staff to your listing click the “I would like to add new 
organization members” check box.

Please search for your team member before manually adding them.

Click the “FFE/NIC Invoice” text to view/download your invoice and send a check to the address on the invoice. 

If you would like another member of your team (e.g. a billing contact or executive staff) to also receive the invoice 
immediately upon application submission, click the “I want an email, but to a different address.” check box.

Your company/organization Statement of Accounts will also be sent bi-monthly to the primary contacts on your account 
until the invoice is paid.

Sally Sue Smith sally@test.com

John Jacobs john@test.com

Rebecca Rice rebecca@test.com

Clay Canton clay@test.com

billing@test.com


